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1.0011ue moJ10KeHus

1.1.Hacrosimee Ilonoxkenue «O mnoapasfgeneHud 0O 3aluTe HMHPOpMaLUn»
ONpeJeNsieT OCHOBHBIE II€JH, (PYHKIMM, MpaBa, OTBETCTBEHHOCTh W OCHOBBI
NEeATeNIbHOCTU ToApa3zesieHuss no 3amure uHbopmauuu (nanee [lomoxkeHnue) B
MYHHUIIMIAIBHOM JOIIKOJBHOTO 00pa30oBaTEIbHOM ABTOHOMHOM YUYpPEXJIECHUU
«erckuii cax Ne 102» (nanee - YupexaeHue).

1.2 Tlompa3zneneHue mno 3aummUTe HHPOPMALMU OCYIIECTBISIET B YUYPEXKICHUU
KOMIUIEKCHYIO 3alIUTy HH(QOpMALUU, COAEPKAIIYI0 IEpCOHAIbHbIE JdaHHbBIE.
1.3.Ilonpaznenenne no 3amure uHpopmanuu (nanee - [lompasznenenue) sBiaseTcs
CaMOCTOSITEJIbHBIM ~ CTPYKTYPHBIM — ToJipasfeieHuemM  yupexzaenus. Llrathas
yuciieHHocTh llogpa3nenenuss mo 3amuTe UHQOpMAUMU M €ro CTPYKTypa
OTIPEJIEISIIOTCS. PYKOBOJUTENEM YUpEeXKACHUS, UCXOAS M3 KOHKPETHBIX YCIIOBUU U
0COOEHHOCTEH JIEATETbHOCTH YUPEXKICHHUS.

1.4. B cBoeit nesrenvHocTH [lonmpasnenenue pykoBoAcTByeTcs DenepaibHbIM
3akoHoM oT 27.07.2006 N 152-®3 "O mnepcoHaNbHBIX MAAaHHBIX" (U3M. OT
02.07.2021r.) HOpMaTHBHO-TIPAaBOBBIMU akTamMu Poccuiickoit deneparuu B odacTu
3alUThl  MHGOPMAIMK, OpPraHU3alMOHHO-PACTIOPSAUTENbHBIMUA  JTOKYMEHTaMU
YUPEXKICHUS U HACTOSIUM MOJIOKEHUEM.

2.0cHoBHBIE cTpyKTypa U pyHkunu [loapasaesenus

2.1 PykxoBomutenb u japyrue paboTHuku IloapasgeneHuss Ha3Ha4yaroTcs Ha
JTOJDKHOCTH M OCBOOOXKIAIOTCS OT  3aHMMAaeMbIX  JIOJDKHOCTEH  MPUKa30M
PYKOBOIUTENS YUPEKICHHUS B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanum.
2.2 Kpamudukanronnsle TpeOoBaHUsA, (YHKIMOHAJIBbHBIC OOS3aHHOCTH, IIpaBa,
OTBETCTBCHHOCTh  PYKOBOJAUTENS W  Apyrux pabotHukoB Ilompasnenenus
pETIAMEHTUPYIOTCS JOJDKHOCTHBIMH UHCTPYKITUSIMH, YTBEPKIaEMbIMU
PYKOBOAUTENEM YUPEKIACHUS.
2.3 Pacnpenenenme oOs3aHHOCTEW Mexay pabotaHukamu  [logpasmeneHus
OCYIIECTBIISIETCS] €T0 PYKOBOJIUTEIIEM.
2.4 Tlogpa3neneHue OCYHICCTBISET CBOIO JICATEIIBHOCTh BO B3aUMOJICHCTBHHM C
JIPYTUMHU CITY)KOAMH M CTPYKTYPHBIMHU ITOJIPA3ACICHUSAMH Y UPEKICHUS, a TaK¥Ke B
npejenax CBOe KOMIETSHIIMU CO CTOPOHHUMH OPTaHU3aIUSIMHU.

2.5 IloapasaeneHue oCymecTBISIET CISyIOmue PyHKITUN:
2.5.1 Pa3paboTka 1 BHEIPEHHE OPraHU3AIMOHHBIX U TEXHHYCCKUX MEPOIIPHUITHH 110
komIuiekcHou 3amute [IJIH B yupexnenun.
2.5.2 OOGecnedyeHne COONIONCHUS PEKUMa MPOBOAUMBIX PAOOT W COXpaHEHUs
koHpuaeHmanpaocTr T1J1H.
2.5.3 OpraHuzaiys, KOOpAWHAIMS M BBITOIHEHHWE pador mo 3amurte [1JH,
pa3paboTKa TEXHHYECKUX CPEJICTB KOHTPOJIS.
2.5.4 OmpenereHre Ieled M TIOCTAaHOBKA 3aJa4 10 CO3JIaHMIO OC30ITaCHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTHH, OTBEUAIOIINX TPEOOBAHUSAM KOMIUICKCHOM 3alUTHI
[TIH yupexneHus.

2.5.5 IlpoBeneHne crieruaabHBIX HCCICAOBAaHUNH M KOHTPOJIBHBIX IPOBEPOK IIO



BBISIBIICHHUIO JIEMAacCKUPYIOIMUX MPU3HAKOB, BO3MOXHBIX KaHanoB yreuku [I/IH, B
TOM YHCJIE€ MO TEXHHYECKUM KaHajgaMm, pa3paboTka Mep MO HMX YCTPaHEHUIO U
MPEIOTBPAIICHUIO.

2.5.6 CocraBieHue aKTOB M JIPYrod TEXHUYECKOW JOKYMEHTAIlMU O CTEIeHU
3alUIIEHHOCTH TeXHHUYECKUX CPEJCTB U momemnieHuil. KoHTpons 3a cobiroaeHneM
HOpMAaTUBHBIX TpeOoBanuii mno 3amure [IJIH. OGecneyeHne KOMILJIEKCHOTO
WCTIONb30BAaHUSI ~ TEXHUYECKUX  CPEACTB, METOJOB W  OpraHW3aIl[MOHHBIX
MEPOIIPUATUH.

2.5.7 PanmoHanbHOE UCIIOJIb30BAaHUE U 00ECIIEYEHUE COXPAHHOCTH KOMITBIOTEPHOIO
U MTHOTO 00OpYAOBaHMS.

2.5.8 Pa3zpaboTtka U peanuzanusi Mep Mo YCTPAHEHUIO BBISIBIEHHBIX HEJOCTAaTKOB IO
zamure [1/1H.

2.5.9 IlpoBenenue artectaiud OOBEKTOB, TMOMEUICHHH, TEXHUYECKHX CPEACTB,
nporpamMm, aJTOPUTMOB Ha MPEAMET COOTBETCTBUs TpeboBaHusM 3amuthl [1/IH mo
COOTBETCTBYIOIIUM KJlaccam O€30MacHOCTH.

2.5.10 Pa3zpaboTka perinameHTa JOMycKa paOOTHUKOB YUPEKICHUS K OTACIIbHBIM
KaHaiaMm nHpopmanuu, rana 3ammtel [1JJH, monoxxenuit 06 onpeneneHnn cTeneHn
3aIUIIEHHOCTH PECYPCOB DIIEKTPOHHBIX CHCTEM.

2.5.11 Broibop, ycTaHOBKa, HACTpOWKa M OJKCIUTyaTallds CHUCTEM 3allluThl B
COOTBETCTBHH C OpraHU3AI[MOHHO-PACTIOPSTUTEIFHBIMUA JJOKYMEHTaAMHU.

2.5.12 Tlognep:xaHue B akTyalbHOM COCTOSIHUU JEHCTBYIOLIUX JKYpHAJIOB U (opM
yueta o pabore c¢ IIJIH. CocraBneHue M npenocTaBiIeHHE B YCTaHOBIEHHOM
HOPSIAKE OTYETHOCTH.

2.5.13 ObecnieyeHne COOTBETCTBHUS IMPOBOJUMBIX PAOOT TEXHHKE O0€30MacHOCTH,
IpaBuUIaM U HOpMaM OXpaHbl TpyZa.

2.5.14 Opranmzanus pa®oThl MO 3aKIOUYCHHUIO JOTOBOPOB Ha PaOOTHI IO 3aIIHTE
[TJTH.

2.5.15 OcymecTBieHre B Tpeneliax CBOSH KOMIICTCHIIMHM WHBIX (QYyHKIHA B
COOTBETCTBHHM C LEISIMH U 3a/1a4aMH YUpPEKICHUS.

3.IIpaBa u 0OTBETCTBEHHOCTH
3.1 IlonpazneneHue UMeeT MpaBo:
3.1.1 Tlomy4arp mOCTyMawIue B YYPSKICHHE JOKYMEHTHI W  UHBIC
nH(OpPMAIIMOHHBIE MaTepuaabl IO CBOeMY MNPOQUIIO0  ACSITEIbHOCTH IS
03HAKOMJICHUS, CHCTEMaTU3UPOBAHHOTO y4€Ta U UCIIOIb30BaHUs B padoTe.
3.1.2 3ampamuBath W TONYy4aTh OT PYKOBOAUTENS YUPEKACHHUS M CTPYKTYPHBIX
nojpaseneHuit HHPOPMaIUI0, HEOOXOAUMYIO JIJIsi BBIIOTHEHHS BO3JIOKEHHBIX Ha
[Monpasnenenue 3ama4 U GyHKITUH.
3.1.3 IIpoBepsars coOIOICHNE 3aKOHOJATEIHCTBA M HOPMATHBHO-TIPABOBBIX aKTOB
o Bonpocam 3amuthl [I/IH B nesrensHocTn YupexaeHus.
3.1.4 BHOCHTD NIPEIOKEHUS PYKOBOJIUTENIO Y UPEIKICHUS TIO COBEPIICHCTBOBAHUIO
dbopMm u meTonoB padboThl [loapazneneHusl.
3.1.5 VYuyacTBOBaTh B MOA0OpPE W pPACCTAHOBKE KAJIPOB IO CBOEMY MPOQPHUITIO
NEATEeNIbHOCTH, a TaKKE€ BHOCUTH NPEHJIONKEHHUS IO MOBBIIMICHUIO KBaJTU(UKAIUU,
MOOILPEHUIO U HAJIOKEHUIO B3bICKaHUM Ha paboTHUKOB [lonpasnenenus.



3.1.6 YuacTtBoBaTh B COBELIAHUSAX IPU PACCMOTPEHUU BOMPOCOB, CBA3AHHBIX C
6e3onacHocThio 0OpadareiBaeMbix 11JIH u nnoit unpopmannn YupexaeHus.

3.2 PykoBoaurens [lonpasneneHust HeceT NepCoHaNbHYI0 OTBETCTBEHHOCTD 34!

- BBINIOJIHEHHE BO3JIOXKEeHHBIX Ha [loapasaenenue GpyHkumii;

- opranuzanuio pabotel [lompasneneHus, cBOEBpEMEHHOE M KBaIU(UIUPOBAHHOE
BBINIOJIHEHHUE TNPHUKA30B, PACIOPSIKEHUH, MOPYYEHUN PYKOBOAMUTEINS YUPEKIACHHUS,
JEUCTBYIOIIMX HOPMATUBHO-TIPABOBBIX AKTOB 10 CBOEMY IPODUITIO IEATETbHOCTH;

- pauuoHalibHOE U 3((PEKTUBHOE HCIOJb30BAaHUE MATEPHUANbHBIX, (PUHAHCOBBIX U
KaJIpOBBIX PECYPCOB;

- COCTOSIHME TpPYAOBOW M HCHOJHUTENbCKOM aucuuiuinabl [loapasnenenus,
BBIMOJHEHUE €r0 PaOOTHUKAMH CBOMX ()YHKIIMOHATBHBIX 00S3aHHOCTEH;

- cobmonenue pabotHukamu IlogpasaeneHust MmpaBuil BHYTPEHHErO pPACMOpPSIKa,
IPOTUBOMNOKAPHOI 6€30MaCHOCTU U TEXHUKU O€30MaCHOCTH;

- BEJICHHE JOKYMEHTAIlMU, NPeIyCMOTPEHHON JAEHCTBYIOIIMMH HOPMATHUBHO-
IPABOBBIMU JJOKYMEHTaMU;

- TPEIOCTABJICHHE B YCTAHOBJIECHHOM IMOPSAKE JTOCTOBEPHOM CTATUCTUYECKOW U
uHoM uHdopmanuu o aesrenpHoctu [loapasnenenus;

- roroBHOCTH [lonipaznenenus Kk paboTe B yCIOBUSX YpEe3BbIYANHBIX CUTYAIIUM.

3.3 OTBETCTBEHHOCTh 3a HaJUIeKallee W CBOCBPEMEHHOE  BBIMIOJTHEHHE
[lonpa3znenenueM GyHKIUNA, TPETYCMOTPEHHBIX HACTOSIIIMM IOJOXEHUEM, HECET
pykoBoaurens [lonpasaenenus.

3.4 Ha Hero, B 4aCTHOCTH, BO3JIaraeTcsi NEPCOHAIbHAs OTBETCTBEHHOCTD 3a:

- obecrieueHre COXpaHHOCTU PUHATHIX HA OTBETCTBEHHOE XPaHEHHE MTPOrPaMMHBIX
U TEXHUUYECKUX CPECTB;

- obecrieueHUEe COXPAHHOCTH INPUHUMAEMOW U JOCTOBEPHOCTh IepeaBacMoin
uH(dOopMaIny;

- CBOEBPEMEHHOE, a TaKXe KauyeCTBEHHOE HCIOJHEHHE JOKYMEHTOB U MOPYUYECHUU
PYKOBOAMTENS YUPEIKICHUS;

- HEJONyLICHUE HCIIOJIb30BaHUs HHpopMauuu pabotHukamu [lompasnenenus B
HECTY)KEOHBIX IEIAX;

- HaJJIeXKaluid KOHTPOJIb 3a peskumoM noctyna k [I/IH u unoit nndopmaruy;

- coOII0IcHHE TPYAOBOTO pacnopsiaka pabotHukamu [loapasaenenus;

3.5 OTBETCTBEHHOCTD pabotHukoB  Iloxmpasgenenuss  ycraHaBIMBAeTCA
JOJKHOCTHBIMU MHCTPYKLUSAMMU.
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